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ANNEXATION PETITION 
 

 

GENERAL INFORMATION: 
In accordance with Section 2.2.2 of the UDO, upon receipt of a valid petition signed by all of the owners of real 
property in the area described therein, the Town may annex an area either contiguous or not contiguous to its 
primary corporate limits when the area meets the standards set out under North Carolina General Statutes 160A-
31 and 160A-58.1. The petition need not be signed by the owners of real property that is wholly exempt from 
property taxation under the Constitution and laws of North Carolina, nor by railroad companies, public utilities 
as defined in G.S. 62-3(23), or electric or telephone membership corporations. 
 

INSTRUCTIONS: 
PRE-APPLICATION MEETING: A pre-application meeting with staff in accordance with Section 2.3.2 of 
the UDO to verify the application requirements, processes, and procedures regarding a proposed request.  To 
schedule a meeting, applicants must e-mail a pdf map, drawing, model, site or sketch plan to the Planning 
Department (planning@townofzebulon.org) no later than five (5) working days prior to the desired meeting day.  
 
FILE PETITION: Submit hard copy application to the Planning Department with the applicable requirements 
in accordance with Section 2.2.2 of the UDO.  
 
CERTIFICATION OF SUFFICIENCY: The Town Clerk shall investigate and certify whether the petition 
is legally sufficient. Only legally sufficient petitions shall be considered by the Town. 
 
REVIEW BY STAFF:  The Planning and Public Works Departments review the annexation submission.  
Comments will be sent to the applicant via email.    
 
LEGAL ADVERTISEMENT:  A legal advertisement will be published on the Town of Zebulon’s website 
and in a paper of general circulation once no more than 25 days and one within 10 days of the date of the public 
hearing.  
 
BOARD OF COMMISSIONERS MEETING/PUBLIC HEARING:   
The BOARD OF COMMISSIONERS Meeting is typically held the first Monday of each month.  The Board of 
Commissioners will either adopt or deny an ordinance to extend the corporate limits of the Town of Zebulon.  
 
NOTICE OF DECISION: The formal notice of decision shall be provided to the applicant in accordance 
with Section 2.3.9 of the UDO.  
 
RECORDATION:  If the annexation is approved by the Board of Commissioners, the Town Clerk will have 
the Annexation Plats recorded at the Wake County Register of Deeds.  Wake County will keep one of the 
recorded plats, one copy will be returned to the Planning Department and the surveying company is given the 
remaining recorded Annexation Plat. 
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Application Requirements –  

The applicant requesting an annexation must submit an application through the Town of Zebulon GeoCivix Web 
Portal. As noted below some materials must be brought in person to the Zebulon Planning Department to complete 
the application process. Access to the GeoCivix portal can be found on the Town of Zebulon Website or through 
this link (https://townofzebulon.geocivix.com/secure/)  
 

• Materials to Submit through the Town of 
Zebulon GeoCivix Web Portal: 
o Completed Application Form 
o One (1) Legal Description (metes and 

bounds) of subject property 
o Registered survey of subject property 
o Certified List of Property Owners within 

750 feet of subject property  
o Agent Authorization Form  

 

• Materials to Submit in Person with the 
Town of Zebulon Planning Department: 
o Stamped envelopes addressed to Certified 

List of Property Owners all the 
homeowners associations of those 
properties within 750 feet of the outer 
boundary subject property or properties. 
Affixed with the following return address: 

Town of Zebulon 
Planning Department 
1003 N. Arendell Ave 
Zebulon, NC 27597 

o Petition Fee (Please See Fee Schedule) 
(Can be paid online but applicants must let 
Planning Staff know prior to paying) 
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